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1.O6wure nonoxeHuns

1.1. NonoxeHne 0 HOpMaTUBHOM JTOKaNbHOM akTe 0bweobpasoBaTenbHON
opraHusauuu ...(aanee — lNonoxeHne») ycTaHaBnNuBaeT eanHble TpeboBaHNSA K
HOPMaTUBHbIM JTIOKalbHbLIM aKTaMm, UX NOAroToBKe, OPOPMMEHNIO, NPUHATHIO,
YTBEPXAEHMWIO, BCTYMMEHNIO B CUNY, BHECEHUIO U3MEHEHUIN U OTMEHE.

1.2.Hactosiwee lNonoxeHne aBnseTca HopMaTMBHbIM floKanbHbIM akTom OO un
06s3aTeNbHO K MCNOMTHEHNIO BCEMW YYaCcTHUKaMn obpa3oBaTerbHbIX OTHOLLEHWNNA.

1.3.MonoxeHne NnoaAroToBneHO Ha OcHoBaHUK 3akoHa «O6 obGpasoBaHMM B Poccuimnckon
depepaummn», Tpygosoro kogekca PP (ganee — TK P®), NpaxgaHckoro Kogekca P®
(nanee — MK P®), Ycrasa OO.

1.4.JlokanbHbI HopMaTuBHLINM akT OO (ganee — nokanbHbIN aKT) — 3TO HOPMATMBHbIN
NpaBOBOW JOKYMEHT, COAepXaLlmii HOpMbI, perynupytoLlimne obpasoBaTeribHble
oTHoweHuss B OO B npegenax cBOen KOMMETEHUMN B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®enepaumn, B nopagke, ycTaHOBIEHHOM YCTaBOM
0O0.

1.5. JlokanbHble akTbl OO gencTByeT TONMLKO B Npeaenax gaHHOM
obLeobpasoBaTenibHOM OpraHM3auun U He MOryT PerynimpoBaTth OTHOLLEHUS BHE e€.

1.6. JlokanbHble akTbl U34aKTCS MO OCHOBHBLIM BOMPOCaM OpraHu3auuu u
ocyLiecTBneHus obpasosartensHon geatensHoctn OO, B TOM Ynucne no Bonpocam,
pernameHTUpyLWMM npasuna npnema oby4aroLnXCa, PEXMM 3aHATUIN 00y4atoLLnXCs,
dopMbl, NEPUOLANYHOCTb M MOPSA0K TEKYLLErO KOHTPOISI YCNeBAaEMOCTHU U
NPOMEXYTOYHON aTTecTauum oby4varoLmnxcd, nopsagok U OCHOBaHNA NepeBoaa,
OTUYMCNEHUSA U BOCCTAHOBIEHMS 0By4vatoLWmnXcs, NopsaoKk 0POpPMIIEHMUS] BO3HUKHOBEHMS,
NPUOCTAHOBMNEHUS N NPEKPALLEHNS OTHOLLEHUI Mexay obpa3oBaTenbHOM
opraHusauunen n oby4varowmmmcsa n (Unu) poamTensamMm (3akoOHHbLIMU NPeacTaBUTENAMM)
HEeCOBEPLLEHHONETHUX 00yYatoLLNXCS.

1.7. IlokanbHble akTbl, COOTBETCTBYIOLLME BCeM TpeboBaHMAM 3akoHoaaTenscTea PO,
ABNATCA 0693aTenNbHbIMM K UCMOSTHEHUIO BCEMU y4aCTHMKaMn 06pasoBaTebHbIX
OTHOLUEHUN.

1.8. Hopmbl nokanbHbIX akToB, yXyALLaloLwme nonoxeHme ody4yaroLmnxes unm
paboTHMkoB OO No cpaBHEHMUIO C MNOMOXEHMEM, YCTAHOBNEHHbLIM 3aKOHOA4ATENTbCTBOM
06 obpasoBaHun, TPyOOBLIM 3aKOHOAATENLCTBOM NMMGO NPUHATbLIE C HAPYLUEHNEM
YCTaHOBIIEHHOIO Nopsaka, He NpuMeHsaTca 1 noanexart otmeHe OO0.



1.9. NNokanbHble akTel OO yTpaunsaoT cuny (MOMHOCTLIO NN B OTAENBHOM YacTu) B
criefyoLmnx cny4asx:

BCTYILJICHUE B CUJTY aKTa, IPU3HAIOIIETO TAHHBIN JTOKAIbHBIN aKT YTPATUBIINM CUTTY;
BCTYIUICHHE B CHITY JIOKQJIBHOTO aKTa OOJBIICH IOPUANYECKON CUITbI, HOPMbI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJILHOTO aKTa,

MIPU3HAHKUE CYZOM WUJIM UHBIM YIIOJTHOMOYEHHBIM OPTaHOM rOCYJapCTBEHHOM BIacTH
nokanpHOro akta OO MpoTUBOpEYAIllUM JACHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

1.10.. JlokanbHbIn akT OO, yTpaTMBLUUK CUNY, HE NOLNEXUT UCMONHEHUIO.
Il.Llenn n 3apaum

LleJ'IFIMl/I N 3agadvamu HacTosiwero lNonoxeHne ABNAKOTCS:

CO3JIaHHE SIMHON M COTJIACOBAHHOM CHCTEMBEI JJOKAJIBHBIX akToB OO;

oOecrnieueHre MPUHIINIIA 3aKOHHOCTH B HOpMOTBOpYeckoi festenbHocTr OO0;
COBEPIIICHCTBOBAHUE TIPOIiecca MOATOTOBKH, O(OPMIICHHUS, IPUHATHS M PEATH3allUN JOKATbHBIX
aKTOB;

peloTBpalleHie TyOIupoBaHUs PEryIMpOBaHuUs OOIIECTBEHHBIX U 00pa30BaTENbHBIX
otHomenuii B O0.

L. Buabl NnokanbHbIX aKTOB

3.1. B cooTBeTCcTBMM C YcTaBoM geatenbHocTb OO pernaMmeHTupyeTca crieayrowmmm
BUAaMM NoKasbHbIX aKTOB: MNOSIOXKEHWUs, MOCTAHOBMEHUS, peLLeHNS, NPUKasbl,
pacrnopsiKeHUs, MHCTPYKLUUK, OIMKHOCTHbIE MHCTPYKUMK, NpaBuna. lNpeacraBneHHbIn
nepeveHb BMAOB NOKAlbHbIX aKTOB HE SABMISAETCS MCHEPNbIBAIOLLNM.

3.2.JlokanbHble aktbl OO MoryT ObITb KnaccuduLMpoBaHbi:

a) Ha rpynnbl B cooTBETCTBUN ¢ KOomneTeHumen OO:

JIOKaJIbHBIE aKThl OPraHU3allMIOHHO-PACIOPSAUTEIBLHOTO XapaKTepa;

JIOKaJIbHBIE aKThI, PETJIaMEHTUPYIOLIHE BOIPOCHI OpraHU3aluu 00pa3oBaTeIbHOIO MpoLecca;
JIOKAJIbHBIE aKThl, pErJIaMEHTUPYIOIINE OTHOLIEHHs paboTonaTes ¢ padOTHUKAMH U
OpraHu3alUI0 Y4eOHO-METOANYECKON pabOThI;

JIOKaJIbHBIE aKThl PETJIAMEHTUPYIOLINE JIeATENbHOCTh OpraHoB camoymnpasieHus O0;
JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOIIHNE aIMAHUCTPATUBHYIO U (PMHAHCOBO-XO035IICTBEHHYIO
NeSITeNIbHOCTD;

JIOKaJIbHBIE aKThI, 00ECTIeYNBAIOIINE BEIEHUE JIeIONPOU3BO/ICTBA.

6) no KpuTepuaM:

0 CTENEHHU 3HAUUMOCTH: 00s13aTeNIbHbIE U HE0OsI3aTeNbHBIE;

1o cdepe AeHCTBH: 00IIero XxapakTepa 1 CIeHaIbHOr0 XapaKTepa,

[0 KPYT'Y JIUI: pacpoCTpaHsAouuecs Ha Bcex paboTHUKOB OO M He pacnpocTpaHsoLIMecs Ha
BCEX PaOOTHUKOB OpraHU3allly;

0 CIIOCO0Y MPUHATHS: TpUHUMaeMble pykoBoauTeneM OO eAMHOINYHO U IPUHUMAEMBbIE C
y4€TOM MHEHUS MPEeACTaBUTENFHOIO OpraHa Y4acTHHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

0 CPOKY JAEMCTBHSI: MOCTOSIHHOTO AEMCTBUS U OECCPOUYHBIE C ONPEAETIEHHBIM CPOKOM JECHCTBHUS;.



110 CPOKY XPAHEHUA: MOCTOSIHHOTO XpaHEHUs , 75 JIET U JpyTHE.

IV.Mopsaaok noAroToBKM NOKanbHbLIX aKTOB
B OO ycTtaHaBnvBaeTca crieqyoLwwmin nopagoK NoAroTOBKU fIOKanbHbIX aKTOB:

4.1. |/|HI/ILI,l/IaTOpOM NnoAroToBKU JTOKaJ1bHbIX akKTOB MOIyT ObITb:

yUpEIUTENb;

OpraHbl yIpaBJICHUS] 00pa30BaHUEM;

agmunuctpanus OO B nule e€ pyKOBOJIUTEINS, 3aMECTUTENCH PyKOBOIUTENS;
OpraHbl TOCYJapCTBEHHO-001IeCTBEHHOTO yripaBienus O0;

cTpykTypHOe nojapaszaeneHue O0;

YYaCTHHUKH 00pa30BaTEIIbHBIX OTHOIICHU.

OcHoBaHueM ansi NOAroTOBKM NTOKaNbHOMO akta MOryT Takke SBMATbCA MU3BMEHEHUS B
3akoHogartenbcTBe PO (BHECEHNE M3MEHEHWUI, U34aHNE HOBbIX HOPMATUBHbIX
NpaBOBbIX aKTOB).

4.2. [MpoeKT nokanbHOro akta rotToBUTCS OTAENbHbIM PabOTHUKOM UIn rpynnown
paboTHMKOB No nopyyeHuto pykosogutensa OO, a Takke opraHoMm camoynpasrieHmsi OO,
KOTOPbI/ BbICTYNWUST C COOTBETCTBYHOLLEN MHULMATUBOWN.

4.3. NoaroToBka NokanbHOro akTa BKM4YaeT B cebsl U3ydeHne 3akoHoAaTeNbHbIX U
MHbIX HOPMATUBHbIX aKTOB, FIoKanbHbIX akToB OO, pernameHTUpyLWnX Te BOMNPOCHI,
KOTOpble npeanonaraeTcsa 0TpasnTb B NMPOEKTE HOBOroO akTa, U Ha 3TOW OCHOBE BbIGOP
ero BMaa, Coaep)KaHusi U npeacraBrieHne ero B NMCbMeHHO hopMe.

4.4. MNMogroToBKa Hanbornee BaXHbIX IOKanbHbIX aKTOB (MPOEKTOB peLleHnn cobpaHum,
neacoBeToB, OPraHOB CaMOynpaBfieHUs], MPUKa30B, MNOMOXKEHUW, NpaBu) 4OSMKHA
OCHOBbIBaATbCS Ha pe3yribTaTax aHanm3a OCHOBHbIX CTOPOH gestensHoctn OO0,
TEHOEHUUN €€ pasBUTUA U CITOXKUBLLENCSA CUTYaLUMN.

4.5. o sBonpocam npuema Ha paboTy, NnepeBoaoB, YBONIbHEHUI, NPeAOoCTaBeHNs
OTMYCKOB, NOOLLPEHUN NN NPUBNEYEHNA COTPYOHMKOB K OUCUUNITMHAPHOW U
MaTepuanbHOW OTBETCTBEHHOCTU U34atoTCA Npukasbl, B cOOTBETCTBUM C TK PO.

4.6. MNMpoeKT nokanbHOro akra noanexuTt 06a3aTenbHON NPaBOBOW SKCNEPTU3E U
NPOBEPKE Ha NUTEpPATYPHYH rPaMOTHOCTb, KoTopble npoBoasaTca OO camMocToATENBHO
nnbo € ydacTMeM NPUBIIEYEHHbIX cneunanncToB. JIokanbHbIM aKT, HEe NpoLleaLlnii
NPaBOBYIO AKCNEPTU3Y, HE NOAMEXUT PACCMOTPEHUIO U NMPUHATUIO.

4.7 .IpoeKT nokanbHOro akta MoxeT ObITb NpeacTaBreH Ha obcyxaeHne. Popmbl
npeacTaBneHnsa ansa obcyxaeHnsa MoryT ObiTb pasnuyHbIMK, HAaNpPUMep, pasmMeLleHne
NpOeKTa NoKanbHOro akTa Ha MHPOPMAaLUMOHHOM CTEHAE B MecTe, AOCTYNHOM ANS
BceoOuiero 0603peHunst, Ha LWKONTbHOM CanTe, HanpasfeHne NpoekTa



3aunHTepecoBaHHbIM Nnnuam, npoBegeHmne CooTBeTCTBYHOLLErO CO6paHVIFI Cc
KOJITEKTUBHbBIM o6cy>|<,quV|eM MPpOEeKTa JI0OKaJibHOro akta un 1.4.

4.8.Mpn HeOB6XOANMOCTU NOKanbHbIA akT NPOXOAUT NPOoLEeaypy COrnacoBaHus.

4.9.Cpoku 1 nopsaok pas3paboTky NpoekTa NoKanbHOro akta, NopsiAok ero
corfnacoBaHus ycTaHaBnMBaeTCs fiokarnbHbIM aKTOM M0 BEAEHUIO AeNOoNpon3BoACcTBa B
OO0.

V.lMopaaok NPpUHATUA U YTBEPXKAEHUA JNTIOKaNbHOro akra

5.1.JlokanbHbIN akT, NpoLLeALWwn NPaBoBYO N NIUTEPaTYPHYIO SKCNepTuay, a
TaKke npouenypy CorriacoBaHus, NOANEXUT NPUHATUIO U YTBEPXKAEHUIO
pykosogutenem OO B cootBeTcTBuM ¢ Yctasom OO.

5.1.JlokanbHble aktbl OO MOryT NpUHMMAaTbLCA pykoBoguTenem, obmm cobpaHmem
TPYAOBOrO KOMNSEKTMBA, COBETOM TPyAOBOro KOMMeKTUBa, negarorndieckuMm CoBeToMm,
MeToamn4eckMm COBETOM, OPraHOM rocy4apCTBEHHO-00LWECTBEHHOMO ynpaBneHnst imbo
WHbIM opraHoM camoynpasneHnst OO, HageneHHbIM NOSTHOMOYMSIMUN MO NPUHSTUIO
nokanbHbIX akToB B cooTBeTCTBUM ¢ ycTaBoMm OO — no npegmeTam nx BEAEHUSA U
KOMMEeTEHLMMW.

5.2.1pun NpMHATMM NOKanbHbIX aKkTOB, 3aTparnBalrLmMx Npasa obyyarLmxcs,
YYMTbIBAETCH MHEHME COBETOB 00yYaloLLMXCs, COBETOB poanTenen,
npeacTaBUTESNbHbBIX OPraHOB 00YyYatoLLIMXCS.

5.3.He nognexat npMMeHeHMo NoKasibHble akTbl, yXyALlatoLme nosioxeHme
pabOTHMKOB NO CPABHEHMIO C TPYAOBbIM 3aKOHOAATENTLCTBOM, KOJIITEKTUBHbLIM
AOroBOPOM, COMMaLleHMsIMI, a TaKKe NOKarnbHbIE aKTbl, MPUHATLIE C HAPYLLEHMEM
nopsigka ydyeta MHeHUs npeacTaBUTeSNIbHOroO opraHa paboTHUKOB.

5.4. Mpowegwnn npouenypy NPUHATUA NOKasbHbIA akT YyTBEPXAAETCA PyKOBOAUTENEM
OO. lMNpoueaypa yTBepxaeHust ocbopmnsieTca NMdo nognuckio, MMbo npukasom
pykoBogutensa OO.

5.5.J1okanbHbIN akT BCTynaeT B CUY C MOMEHTa, yKa3aHHOro B Hem, nubo, B cny4vae
OTCYTCTBMWS TaKOro ykasaHus, no nctevyeHun 7 kaneHgapHblx AHeW ¢ AaTbl NPUHATUA
AAHHOrO IIOKarbHOro akTa.

[laToih NpUHATMA NOKanbHOro akTa, Tpebytwero yTeepxaeHus pykosoamtenem OO,
AIBMNSIETCA AaTa Takoro yTBepXXOeHus.

5.6. MNocne yTBEPXXAEHUA JTOKAJsIbHOro akta npoBognTCA npouenypa o3HakoMreHusd ¢
HAM y4aCTHUKOB 06pa3OBaTeJ'IbeIX OTHOLLEHWUI, HA KOTOPbIX pacnpoCTpaHsaTCA



NOfIOXKEeHNA [aHHOro fiokanbHOro akta. O3HakoMIieHWe C foKasibHbIM

aKTOM O(*)OpMJ'IFIeTCFI B Bnae pocnmMcn O3HakoMIdembIX Inny C yKkasaHnem OaThbl
O3HaKoMneHust NInbo Ha camMoM NoKarbHOM akTe, NMOO Ha OTAENTbHOM NUcTe
O3HaKoOMIeHud, npunaraemMmboiM K HEMY, nnodo B oTAENBHOM XypHarne.

VI. OchopmneHue nokanbLHOro akra

OdopmneHne nokanbHOro akTa BbINOTHAETCS B COOTBETCTBUM C TpeboBaHMAMN
«l"ocygapCTBEHHON CUCTEMbI JOKYMEHTALMOHHOrO obecneveHmns yrnpaBneHus.
OcHoBHble nonoxeHus. Obwme TpeboBaHMsa K JOKyMeHTaM 1 cnyxbam
AOKYMEHTaUNOHHOro obecneyeHus», a Takke HopMammn «YHUMOULMPOBAHHON CUCTEMBI
AOKyMeHTauuun. YHuuUnpoBaHHasa cuctemMa opraHnsaunoHHO-pacnopagnuTensHom
AokymeHTauun. TpebosaHusa k opopmneHuto aokymeHToB. FTOCT P 6.30-2003» (yTB.
MoctaHoBneHnem Nocctangapta Poccun ot 03.03.2003 N 65-cT «O npuHATUM 1
BBeEeHUN B JeNCTBUE rocygapCTBEHHOro ctaHaapTa Poccuickon ®egepauunm»). MNpu
3TOM:

6.1.CTpyKkTypa nokarnbHOro akta AomkHa obecrneynsaTb NOrMYeckoe pa3BuTne TEMbI
npaBoBOro perynupoBanus. Ecnn TpebyeTcsa pasbsicHeHVe Lene U MOTUBOB MPUHATUS
nokarbHOro akTa, To B MpoeKTe AaeTcs BCTynuTenbHas YacTb — npeaMmbyna.
MonoXxeHnsi HopMaTMBHOIO XapakTepa B Npeambyry He BKIHOYaloTCs.

6.2.HopmaTuBHbIe NpeanMcaHna ohopMnaTCS B BUOE MYHKTOB, KOTOPble HYMEpPYHOTCS
apabckumn undpamm ¢ TOYKON U 3arofioBKOB HE UMEIOT. MyHKTbI MoryT
noapasaenaTbCa Ha NOANYHKTbI, KOTOPblE MOTYT UMETb OYKBEHHYIO Uy LMK POBYHO
HyMepaLMmIo.

6.3.3HaunTenbHbIE NO o6bemy J1OKalbHbl€ aKTbl MOTYT OEJINTbCA Ha aBbl, KOTOPbIE
HYMepPYHTCA PUMCKUMU Ll,l/l(*)paMI/I N NMEeKOT 3arosioBKu.

6.4.Ecnn B nokanbHOM akTe npmMBoaAaATcs Tabnuupl, rpadukun, KapTbl, CXEMbI, TO OHMU,
Kak NpaBuo, OOMKHbI 0POpPMNATLCSA B BUAE NPUNOXEHUIN, 8 COOTBETCTBYHOLLME MYHKTbI
aKTa QOSMKHbl UMETb CCbINKU Ha 3TU NPUMOXKEHUS.

6.5.J1okanbHbIN aKT C npuNoXXeHnAamMmm OoJmkKeH UMeTb CKBO3HYHO HyMepaLuunio CTpaHul,.

6.6. JlokanbHbI aKT u3naraeTcsl Ha rocyaapCTBEHHOM A3blke P® n gomkeH
COOTBETCTBOBaTb NUTEPATYPHbLIM HOPMaM.

6.7.CTpyKTypa NoKanbHOro akta AosmkHa bbITb normdeckn o60CHOBaAHHOWN, OTBeYatoLLeN
LuensiMm u 3agadam nNpaBoBOro perynmpoBaHuns, a Takke obecneymBatoLLen normdeckoe
pa3BuUTUE U NpaBUSibHOE NOHUMAaHWE AaHHOIO SIOKaNbHOro akTa.



6.8. B nokanbHbIX akTax gatoTcd onpepgeneHna BBOANMbIX FOPUONYECKUX, TEXHNYECKNX
n apyrux cneugmarnbHbIX TEPMUHOB, €CITM OHU HE ABJTAKOTCA 00LEN3BECTHBIMMU U
HeyI'IOTpe6J'IFIeMbIMI/I B 3aKoHoAaTenbCcTBE POoccumckon CDe,qepau,vm n permoHaribHoOM
3aKoHodaTes1bCTBe.

6.9.He ponyckaeTcsa nepenncbiBaHne ¢ 3akOHOB. [1py HE06X0AMMOCTM 3TO AenaeTcs B
OTCbIITO4YHOWN dhopMme.

VIl. OcHOBHblIe TpeboBaHMA K NIOKaNbHbIM aKTam
JlokanbHble akTbl OO OOMKHLI COOTBETCTBOBATL CrieayroLwWwmmM TpeboBaHUAM:
7.1. lNMonoxeHue

lnomkHo cogepxaTtb crneayowme obssaTenbHble PpekBM3UTLI: 0603HaYeHe B1aa
NoKanbHOro akTa; ero HaumeHoBaHWe, rPUdbI: MPUHATO, YTBEPXKOEHO, COrMacoBaHo;
PErMcTpaUUoOHHbIN HOMEpP, TEKCT, COOTBETCTBYIOLLNIA €0 HAMMEHOBAHMIO; OTMETKY O
HanM4Ynmn NPUNOXEHUA U COrnacoBaHus.

7.2. lNpaesuna

[OOMKHbI coaepxaTtb crneayowme obssaTenbHble pekBM3uTbl :0603HaYeHne Buaa
NoKanbHOro akTa; ero HaumeHoBaHWe, rPUMbI NPUHATUS U YTBEPXKAEHUS;

TEKCT, COOTBETCTBYIOLIUA Er0 HAMMEHOBAHWNIO; OTMETKY O HanmMynm NPUNoXeHus,
PErncTpaLnoHHbIN HOMEP.

7.3.UHcmpykyuu

OOSDKHBI cogepXaTb criegyroume obasaTenibHble pekBu3nTbl: 0603HavYeHne Bnga
NOKanbHOro akTa; ero HauMeHoBaHue; rPUdblI NPUHATUS U YTBEPXKOEHWUS; TEKCT,
COOTBETCTBYHLLMIA €r0 HAMMEHOBAHMUIO; OTMETKY O HaNUYnmn NpUoXeHns;
peruMcTpaunoHHbI HOMeEp.

7.4.lNNocmaHoes1eHue

OOJTKHO coaepXaTb cneaywuine obsasaTenbHble PEKBU3NTDI. obo3HaveHne Bnga
JIOKalJibHOro akrta, ero HamMmeHoBaHune, Mecto 1 aty NpUHATUA, TeKCT,
COOTBeTCTByI'OLLI,I/Iﬁ ero HamMmeHoOBaHMO; AOJIKHOCTD, cbammnmo, nHUumanbl 1 Nnoanncb
mua, BblIHECLLEro noCctaHoBI1€HNE,; OTTUCK NeYvaTn.

7.5. PeweHusi

OOJIKHbI coaepXaTb cneayroline obsi3arenbHble PEKBU3NUTDI: obo3HayeHne Bnaa
JIOKalribHOro akta; Mecto U Aaty NpuHATNA, TEKCT, AOJNKHOCTD, cbammnwo, MHUUnarnbl 1
noannchb numua, NpuHABLLEro peweHmne, OTTucK ne4vaTu.



7.6. lNMpuka3bl u pacnopsikeHusi pykosoautena OO OomkHbI cogepXaTb crneyoLne
obs3aTenbHble PeEKBM3NTLI: 0603Ha4YeHNe B1aa NOKanbHOro akta u ero HaMMeHOBaHME;
MECTO W aTy NPUHATUSA, PErMCTPALNOHHBIN HOMEpP,  TEKCT, AOSDKHOCTb, (hamMunuio,
nHuumansl n nognuck pykosoamntens OO. MNpukasbl n pacnopsiXXeHUs BbIMONHATCS Ha
6naHke OO.

7.7. [lpomokosbl U akmabi

OOJTDKHbI coAepXaTb cnenywmne obs3arenbHble PEKBU3ANTDI. obo3HayeHne Bmnaa
JTOKalribHOro akta; MecCcTo U Aaty npuHATnA, HoMep; CrCOK NPUCYTCTBYHOLLKNX; TEKCT,
cop,ep»(al.uwﬁl NoBECTKY OHA, ONMCaHne Xoaa, nopdanka n npouenypbl coBepLlaeMblX
onpeneneHHbIX (I-OpI/I,D,VI‘-IeCKI/I 3Ha‘-IVIMbIX) aencteun nnbo OTCYTCTBUE onpeesieHHbIX
CbaKTOB; OOJPKHOCTD, cbamvmmo, nHUUmarnbl 1 nognncb nuua (J'II/ILI,), COCTaBUBLLUUX UINA
NnpuHMMaBLLUNX y4aCcTune B COCTaBJ1IEHNUN NPOTOKOJ1a UK aKTa.

7.8. Memoduyeckue pekomeHOauuu

[OOMKHbI coaepkaTb cneayoume obssaTenbHble PEKBU3NTLI: 0003HaYeHne Buaa
roKanbHOro akta, MecTo 1 AaTy NPUHSATUS, €ero HaMeHoBaHue, TEeKCT,
COOTBETCTBYIOLLMIA €ro HaMMEHOBaHUIO U coaepKallnii ykazaHue Ha BuA,
HavMeHoBaHWe W aaTy NPUHATUS NPaBUIT UM UHCTPYKLMIA, HOPMbI KOTOPbIX
Pa3bACHATCS, KOHKPETU3UPYIOTCS UM AeTanM3npyTCcs METOANYECKUMU
pekoMeHOaunsMn; A0MKHOCTb, haMunus, UHMUManbI nuua (nuy), CocTaBMBLLNX
MeToanYeckne pekomeHaaumu.

7.9. NMpo2pammbI U NnaHbl

[OOMKHbI coaepxaTtb crneayowmne obssaTenbHble pekBM3uTbl: 0603HaYeHre Buaa
NoKanbHOro akTa; MecTo 1 AaTty NPUHATUS, HAMMEHOBaHME U TEKCT JTOKarbHOro akTa,
COOTBETCTBYIOLLME EI0 HAUMEHOBAHMIO.

7.10. JomxkHocmHass UHCMpYKyusi

[omkHOCTHasA MHCTPYKUUSA paboTHUKa OOIMKHA coepkaTb cneaytolme pasaensbi:
o6LUMe NoNOoXEeHNs:; OCHOBHbIE 3aayn, npaBa, NpeaocTaBrnsieMble PpabOTHUKY U ero
0653aHHOCTU; B3aMMOOENCTBUS; OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BbINOSIHEHME (HeucnoriHeHne) 06a3aHHOCTEN, NPenyCMOTPEHHbIX
AOMKHOCTHON UHCTPYKLUMEN; TpeboBaHNA K pabOTHUKY.

Mpu paspaboTke AOMKHOCTHBIX MHCTPYKLMIA pabOTHMKOB pekomMeHayeTcs
pykoBogcTeoBatbca [Mpukazom MuHsgpascoupassutms PO ot 14 asrycta 2009 roga
Ne 593 «O6 yTBepxaeHnn EanHoro kBanndukaunoHHOro cnpaBoYHMKa AOSHKHOCTEN



pykoBoaMTeNen, cneumnanucToB 1 cnyxawmx, pasgen «KsanngukaumoHHble
XapakTepUCTUKN OOIMKHOCTEN paboTHUKOB 0B6pa3oBaHUNA».

7.11.Mpun NOAroTOBKE NOKanbHbIX akTOB, PErynmpyoLmnx coumanbHO-TpYaoBbIe
OTHOLLEHUs (HanpuMep, KONNEKTUBHbINA JOFOBOP, NpaBuna BHYTPEHHErO pacrnopsiaka u
Ap.) cnegyeT pyKOBOACTBOBATLCSA peKOMeHAAUMSIMUN O HUX.

7.12.Cpeaun nokanbHbiX aktos OO BbICLWYyO topuanyeckyto cuny nmeet Yctas OO.
Moatomy npuHMMmaemble B OO nokarbHble akTbl HE JOMMKHbI MPOTUBOPEYNUTL €ro
Ycrany.

VIil. JokymeHTauus
8.1. JlokanbHble akTbl NPOXOAAT Npoueaypy pernctpaumm B cneumansHOM XypHarne.

8.2.065a3aTenbHON percTpaumm noanexart NonoXeHus, npasuna, UHCTPYKLNUN,
npukasbl N pacnopspkeHns pykosogutens OO.

8.3. Perncrtpauuio nokanbHbIX akTOB OCYLLIECTBNAET OTBETCTBEHHbIN 32 BeAeHME
AenonpousBOACTBa COrfacHoO MHCTpyKumn no genonponssoactey B OO.

8.4. Perncrtpauunsa nonoxeHnun, npaBusi U UHCTPYKLNIN OCYLLLECTBNAETCA He No3agHee OHS
nx yreepxaeHus pykosogutenem OO, npukasoB u pacnopsikeHun pykosogutena OO
— He Nno3aHee OHS UX U3OaHuS.

IX. Mopsgok BHECEHUA U3MEHEHUS U AONONTHEHUN B JNTIOKalbHbIe aKTbl

9.1. B gencteyowme B OO rnokanbHble akTbl MOTYT BbITb BHECEHbI U3BMEHEHNSA 1
JOMOJTHEHMSA.

9.2. MNopsaok BHECEHUA UBMEHEHNI U AONOMHEHUI B nokarnbHble akTbl OO
onpeaenseTca B caMux flokanbHbIX akTax. B ocTanbHbIX cnyyYyasax usMmeHeHus 1
AOMNOJSTHEHMST OCYLLECTBNAOTCS B CneayroLweM nopsgke:

9.2.1. BHECEHNE U3MEHEHNI N OOMOSIHEHUIW OCYLLECTBASETCS B Nopsaake,
YCTaHOBJIEHHOM B JIOKarilbHOM HOPMAaTUBHOM aKTe, Ha OCHOBAHUN KOTOPOro BHOCATCS
N3MEHEHNS;

9.2.2. N3MEHEHMS 1 AOMNOSTHEHUS B NTOKasbHbIE aKTbl: MOMOXEHUS NPUHATbLIE 6e3
cornacoBaHus C OpraHoM ynpasrneHus (CamoynpaBreHuns), npaBusa, UHCTPYKLMM,
nporpamMmebl, NraHbl, NOCTAHOBEHUS, PELLUEHUS, MPUKa3bl U pacrnopsKeHUst
pykosoautensa OO, BHOCATCA NyTem n3gaHus npukasa pykosogutens OO o BHeceHum
N3MEHEHUN UNU JONOSTHEHUN B NIOKamnbHbIM HOPMATUBHbIN akT;



9.2.3. U3MeHEeHNA N OOMNOSTHEHUS B MOSIOXEHUS, MPUHATLIE NMOCIEe COornacoBaHus ¢
OpraHom rocyaapcTBeHHO-00LWEeCTBEHHOrO ynpaBneHns (CaMmoynpaBneHmns), BHOCATCA
nyteMm wusgaHus npukasa pykosogutenss OO 0 BHECEHUN U3MEHEHWN UITU OOMNOSTHEHUI
B NOKasbHbIN akT C NpeaBapuUTeSibHbIM MOMy4YeHNEM OT HEFo cornacusi.

9.3.13MeHeHnsa 1 OONOMNHEHNA B NOKasibHbIN akT BCTYNaKT B CUIY C AaTbl, yKa3aHHOMW B
npuKase 0 BHECEHUUN N3MEHEHUI UIN OOMOSIHEHUI B NTOKaNbHbIN HOPMATUBHBIN akT, a B
Clnyyae OTCYTCTBUS yKasaHUs B HEM AaTbl — MO UCTEYEHUIO 7 KaneHgapHbIX AHEN C
AaTbl BCTYMMEHNA Npukasa 0 BHECEHUN N3MEHEHUI NN OOMOSMHEHUN B JTOKanbHbIA aKT
B Cuny.

9.4./A13MeHeHuns 1 OoNONHEeHNa B npeanmncaHna n Tpe6OBaHI/IFI, NPOTOKOJIbl N aKThl,
MeToAn4ecKkne pekomeHgaunn, aktbl O NPU3HAHUN NOKalibHbIX akKTOB yTpaTUBLLAMU
Ccunny, He BHOCATCA.

X. 3akn4yutenbHble NONOXeHUsA

10.1.HacTosawee lNonoxeHne nognexuTt o6s3aTenbHOMY COrfacoBaHUIO C OpraHoM
camoynpasneHus OO0.

10.2. lNonoxeHwe BCTynaeT B cuny ¢ aaTbl ero yreepxaeHus pykosoguteriem OO.

10.3.lNonoxeHne yTpadunsaeT cuny B criydae NpuUHATUA HoBoro NonoxeHus o
nokKasnbHbIX akTax.

10.4.Bonpochbl, He yperynupoBaHHble HacToswmMm [onoxeHnem, nognexar
yperynmpoBaHuO B COOTBETCTBUN C OEMNCTBYIOLMM 3aKoHO4aTeNbLCTBOM PP, YcTaBom
OO ¥ MHbIMK NokarnbHbIMKU HOpMaTUBHbLIMK akTamun OO.

Ipumeuanue.1.Pasgensl 6 n 7 NonoxeHna moryT 6biTb OPOPMIEHbI B BUAE
MHCTpyKumn, npunaraemomn K Hemy, a B lNonoxeHnn genaeTcsa TONbKO OTCbINKa. To Xxe
MOXHO caenaTb 1 C PpSAOM APYrMX pasgenos Unn oTaesbHbIX MYHKTOB MO YCMOTPEHUIO
pa3paboTumka.

2. 3a HeucnonHeHVe unu HeHagnexaiiee NcnonHeHne TpeboBaHUn, YCTaHOBIIEHHbIX B

nokanbHbix aktax O0:

corpyauuku OO HECYT OTBETCTBEHHOCTE B cOOTBETCTBUH ¢ YcraoM OO, TK PdD:

O6an}O[HHeCH, BOCIIMTAHHUKHU, UX POANTCIIN (33KOHHBIC HDeHCTaBHTeﬂﬂ), HECYT

OTBETCTBEHHOCTD B MOPSAAKE U hopMax, IPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM PP
JoKaJIpHBIMU HOpMaTUBHBEIMHU akTaMu OO, Ycrasom OO.




